[Tpunoxenue 5

Ilopsaaok nepegayu JOKyMEHTOB 0yXrajJTepcKoOro yuera npu cMeHe
PYKOBOIMTEJISAA M IJIABHOI0 OyXrajarepa

1. IIpu cMeHe PYKOBOJAMUTENS WM TJIABHOTO OyXrajnrepa yupekIeHus (ranee
— YBOJIbHSIEMBIE JIMIIa) OHM 00513aHBI B paMKax Nepeaadu e 3aMEeCTUTEII0, HOBOMY
JOJOKHOCTHOMY — JIMIY, HWHOMY  YIOJHOMOYEHHOMY JOJDKHOCTHOMY  JIMILY
yupexaeHuss (gajsee —  YINOJHOMOYEHHOE JIMIO) TMepenarh JOKYMEHTBI
OyXTaJITepPCKOTO y4€Ta, a TAKXKE MEeYaTH U [ITAMIIbI, XpaHSIIIHECS B OyXTalITepUH.

2. Ilepenaua OyxraaTepcKux JJOKYMEHTOB M I€daTel MPOBOAUTCS Ha
OCHOBaHUHW TpHKa3a PyKOBoAMUTENs yupexiaeHus win Komurera oOpa3zoBaHus,
OCYIIECTBIISIOIIET0 (PYHKIIMK U TIOTHOMOYHS YUpEIUTEeNs (Janee — yapeuTenb).

3. Ilepenaua m1OKyMEHTOB OyXyueTa, Me4aTel U IITaMIIOB OCYIIECTBISCTCS
IpU y4aCTUU KOMHUCCHUHU, CO3aBAEMOM B YUPEKICHUU.

[TpueM-nepenaua OyXraaTepcKux JOKYMEHTOB 0(OPMIISIETCS aKTOM ITpreMa-
nepegayn  OyXrajaTepckux JTokyMeHToB. K akTy mpuiaraercs TmepeyeHb
nepeaBaeMbIX JOKYMEHTOB, UX KOJIMYECTBO U THII.

AKT nmnpuema-nepeaayd el JOJDKEH TOJHOCTBIO  OTpaXaTh  BCE
CYILIECTBEHHBIC HEJIOCTATKU W HAPYIIEHUS B OpraHU3aIuy paboThl OyXraaTepu.

AKT mnpueMa-nepeayd  MOANUCHIBACTCS  YIOJHOMOYEHHBIM  JIUIIOM,
IPUHUMAIOIIUM Jiefa, W uieHaMH Komuccuu. [Ipu HEoOXOIUMOCTH YJICHBI
KOMHMCCHUM BKJIIOYAlOT B aKT CBOM PEKOMEHJALMM W MPEIJIOKEHHS, KOTOpbIC
BO3HUKJIM TIPU MIpUeMe-Tiepenayde ael.

4. B xoMuccHI0, YKa3aHHYIO B TyHKTE 3 HacTosmiero [lopsiaka, BKIIOUaOTCS
COTPYIHUKH YUPEXKACHUS U (WIM) YUpEAUTENIss B COOTBETCTBUM C MPUKA30M Ha
nepeaaqy OyXraaTepCcKuX JOKYMEHTOB.

5. llepenarorcs cnenyronme 10KyMEHTHI:

- YYETHas MOJUTHUKA CO BCEMH MPUIOKECHUSIMU;

- KBapTaJIbHBIC U TOJOBBIE OYXTaJITepCKHE OTUYETHl M OaJaHChl, HAJIOTOBBIC
JeKJIapaliu;

- 110 TUTAHUPOBAHHUIO, B TOM YHCJIC OIOJKETHAs CMETa YUPESKICHUS, TUIaH-
rpaduK 3aKyImoK, 000OCHOBaHHUS K IIJIaHAM;

- OyXraJaTepCKHe PErucTPhl CHHTETHYECKOTO M AHAIMTHYECKOTO yueTa:
KHHUTH, 000POTHBIE BEIOMOCTH, KAPTOYKH, KYPHAIBI OTICpaIUii;

- HAJIOTOBBIE€ PETUCTPHI;

- 0 33JI0JDKEHHOCTH YUPEXKICHUS, B TOM YHMCIIE MO yIiaTe HaJIOTOB;

- O COCTOSIHUH JIMIIEBBIX CYETOB YUPEKICHUS;

- 110 YYeTYy 3apIUIaThl U 110 MTePCOHUDHUITMPOBAHHOMY YUETY;

- TI0 KaCCe: KaCCOBBIE KHUTH, )KypHAaJIbl, PACXOJIHBIE W MPUXOIHBIE KACCOBBIC
opJepa, ICHEKHbIE JOKYMEHTHI U T. 1.;

- aKT O COCTOSIHUM KacCChl, COCTaBJICHHbIA Ha OCHOBAaHWM PEBU3UM KaCChl U
CKpETUICHHBIN MOJMKUCHIO TJIABHOTO OyXTraiaTepa;

- 00 yCIOBUSX XpAaHEHUS M yuyeTa HaJUYHBIX JCHEKHBIX CPEJICTB;



- IOTOBOPBI C MOCTABIIMKAMU U NOAPSIAYMKAMU, KOHTPAr€HTaMHU, aPEH/IbI U T.
A

- JIOTOBOPHI C TOKyHaTeasiMU yCIyr W padoT, NOApPAIYUKAMHU U
MOCTaBIIMKAMU;

- YYpEAUTEIbHbIE JIOKYMEHTBl M CBHJETEIbCTBA: IIOCTAHOBKA Ha YYET,
MIPUCBOEHNE HOMEPOB, BHECEHUE 3aIIMCEN B €IMHBIN PEECTp, KOJbI U T. I1.;

- 0 HEJIBWXMMOM HMMYIIECTBE, TPAHCIOPTHBIX CPEACTBAX YUPEKICHUS:
CBUJIETENILCTBA O TpaBe coOcTBeHHOCTH, BbiMucku u3 EI'PII, macmopra
TPAHCHOPTHBIX CPEJICTB U T. II.;

- 00 OCHOBHBIX CpEICTBaX, HEMaTepUAIbHBIX AaKTUBaX U TOBAPHO-
MaTepUaIbHBIX IIEHHOCTSIX;

- aKThl O pe3yJbTaTax MOJHONW WHBEHTApHU3aIMKU UMYIECTBA U (DUHAHCOBBIX
00s13aTEeNIbCTB YUPEKJICHUS ¢ TMPUIOKCHHUEM WHBEHTApU3AIMOHHBIX OIMHUCEH, aKTa
IPOBEPKU KACChl YUPEKICHUS,

- aKTBhl CBEPKHM pPACUETOB, MOATBEPXKIAIOIIUE COCTOSHHUE JCOUTOPCKOU U
KPEIUTOPCKON 3aJ0JDKEHHOCTH, MEPEUYEHb HEPEATbHBIX K B3BICKAHUIO CYMM
JIeOUTOPCKOM 3a0JKEHHOCTH C MCUEPIBIBAIONICH XapaKTEPUCTUKOW MO KaXKIOU
CyMME;

- aKThl PEBU3UI U MTPOBEPOK;

- MaTepualibl 0 HEJOCTayax U XUILIECHUAX, MEPEIaHHbIX U HE MEPEIaHHBIX B
IPaBOOXPAHUTEIbHBIE OPTaHbL;

- OJIaHKU CTPOTOW OTYETHOCTH;

- UHag OyXrajitepckas JOKyMEHTallus, CBUIETEIbCTBYIONIAs O IEATeIbHOCTH
YUPEKICHUS.

6. Ilpu nmoanucaHum akTa MpueMa-rneperadyd Npyu HAIMYUKM BO3PAaKEHUM 1O
NyHKTaM akTa PYKOBOJUTENb M (WJIM) YINOJHOMOYEHHOE JIMIO HW3JIaraloT UX B
NUCHhMEHHOU (hOpMe B MPUCYTCTBUU KOMHUCCHUHU.

UiieHbl KOMHMCCHUH, HWMEIOLIME 3aMEUYaHUs 10 COJEPKAHUIO  aKTa,
MOAIKCHIBAIOT €r0 C OTMETKOW «3amMeyaHusl MpuiiararoTcsi». TeKCT 3amMedaHui
U3JIaraeTcsl Ha OTICIBHOM JIUCTE, HEOObINE IO 00BEMY 3aMEeUaHUs JAOMYCKaeTCs
¢buKcHpoOBaTH HA CAMOM aKTe.

7. Akt mnpuema-mepenadu odopmisieTcss B TMOCICAHHA paboumii JeHb
YBOJIBHSIEMOT'O JIMLA B YUPEKICHUU.

8. AKT mpueMma-nepenayu Jejd COCTaBiIsieTcsl B TpeX HSK3eMmIiumsipax: 1-it
SK3EMIUIAP — YUPEOUTENI0 (PYKOBOAUTENIO YUPEKIACHUS, €CIU YBOJBHSIETCS
[JIABHBIN OyXxrantep), 2-i 3K3eMIUISIP — YBOJIbHSIEMOMY JIUIY, 3-i1 AK3eMIUIAp —
YIIOJTHOMOYEHHOMY JIMILY, KOTOPOE IPUHUMAJIO JIea.



