
Cor,racoeaHo

flenarornqecKHM coBeroM

flporoxor Ne. y' or <<fu>> @ 20/f r.

flo;roxeHue

o rropfAKe BeAeHEfl JrHqHbIx,ileir rle.Iaroron MynuqurlaJrbHoro 6loArteTHoro

o6rqeo6pa3oBareJrbnoro yqpexneHufl <<CpeAHfl fl o6rqeo6pa3oBareJrbHaq

urKora llb 10>

1.OELUI,IE, nOIOx{Et{Mfr

I.1 Flacroflrlee rloloxeHHe orrpeAerrrer iloptdoK BeAeHHTI I4 xpaHeHl4t JII{rIHbIX

Aen rleAaroroB u coTpyAHHKoB MynrroruuIllbHolo 6ro4xetroro

o6rqeo6pa3oBaTeJlbHoro yr{peXAeHLIs (CpeJH-st o6ueo6pa:onareJlbHat IIIKOJIa }lb

10> (tanee MEOV (COIU- Nr l0>) Ha ocHoBaH:aH TK P(D or 30 4exa6px 2001r J\b

197-@3 (n peAaKulir4 or 30 EroHq 2006r, Ha ocHoBaHI4H llepeunr rI4rroBbIX

yrrpanJ rc H LIecKtax 4oxyveHroe).

L2. Jlw,*rbre AeJra o$oprraurorcr Ha Bcex rleAarorrltlecKltx pa6otnuros MEOV

(COru N 10)):

1.3.I-lacrorqee lloloxeHHe yrBepxAaercq rrpHKa3oM Al{peKropa MFOV (COIII

}|9 l0) U tBJLfleTCt o6{sare11bHblM Nt1, BceX rareropufr neAarOrI4qeCKZX

corpyAFll{xoe MEOY (COilI J\b 10).

1.4.He AcIIyGKaeTc.[ BeAeHI4e H9CK9JI6KHX JII4IIHbIx A9JI pa6OTHI4KOB, sa

r.icK,uoqeHI4eM, ecJrrI paSorunrc rlpI4HtT rlo BHyTpeHHeMy coBMecTI4TeJIbcTBy'

2, ilOP niloK (D oP MI,IP OB A LMfr nwIFIbI X AEII C OTPyAHI4KOB

2.1 OSopMJIeHI4e JII{r{HIIX Aen ocyqecTBIlteTcf, B reqeHne 5 4uefi' co AH'I nprteMa

paSoruuxa ua pa6orY.

2.2. OopruupoBaHr4e Jrr,ilrHofo Aena reAarofoB MEOy (colil N 10)

rrpori3BoA urcflIlerocpeAcrBeHHo nocJle rIpI4eMa e MBOV (COUI J\! 10)

2.3 flpu nocryrrne;giuvr Ha pa6ory fpaxAaHr4H rlpeAocraBJlfler:

2,3 . l . JI aquoe 3atBJIeHH e, HarrvQaHHoe co6creeHHopyrlHo

2 .3 .2 . !\orcyMeHr, yAocroBep*ou1Hft rur{Hocrb
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2.3.3.'fpyaonyro KHTIXKy;

2.3.4. {oxyvrenr o6 o6pa:oBaHHI4;

2.3 .5 . Canurapnyto KHIDKKy;

2.3 .6 . C npaary o H€trHr{I4 pr krlrv orcyrcrBl{kr cy Az.voarzr;

2.3.7 . {pynae AoKyMeHrbI, npeAycMorpeHHble (De4epalrHblM

3AKOHOAATEJIbCTBOM.

2.4. IIwrilroMy AeJry npucBalrBaercfl, HoMep, cornacHo )KypHaJIy yqera II'ITIHbIX A9JI

rreAaroros MEOY (COIII J\b 10).

3. nOp-flAOK BEreIlzlA JII4IIHbIX AEn |IEIATOTOB MEOV (COIII J\b 10)

3.1 JInqHoe Aeno rreAaforoB Lr corpyAHLIKoB IuKoJIbI Be.4ercf, B TetieHl{e Bcero

fieplroAa pa6orrr Kax(Aoro rleAarora u corpyAHLIKa.

I

3.2. /{orcyMeHrbr B rrHqHoM Aene rreAaroroe MEOV (COIII l\b 10) pacnonafarorct

B CJIeAyTOUIeM nOp{AKe:

+\' l) otncr AoKyMeHToB, uMeIoIrIHXct B JIHTIHoM Aene;

2) nwuwutfi lucror no yrlery KaApoB;

3) anro6raorpa$nx;

4) nnvuoe 3a.aBJIeHI4e o npLIeMe na pa6ory;

5) npuxas o npr{eMe uapa6orY;

6) rpylonoft 4oronop;

7) corJrac1ae pa6orur.rxa B nHcbMeHHoM BI4Ae Ha oSpa6orry nepcoHaJIbHbIX

AAHHbIX

8) xcepor orrkrfl. nacnopra;

9) rcepoxolll4.s AoKyMeHra o6 o6pa:oBalalau;

I 0) xcepoKolll{f, cBl{.qerenb crBa WFI}J^, CHHJI C ;

11) KcepoKonrrs BoeHHoro 6utera (An" nkIII soeuHoo6fl3aHHblx u JIrIr{r

noAnex{alqux rpI43bIBy Ha BoeHHyro cnyx6y);

l2) cilpaeKa o HaJluqvrv uJrvr orcyrcrBl4v ayavrMoc'rv;

l3) nprarcasbl o Ha3HarIeHvrflx, flepeBoAax, yBoJlbHeHuflx vr Ap.;



1-l) -roxl rreHrbr o rpoxox.:IeHnpr pa6otruroM arrecrarJnu;

15 ) ttHble ,tox) \IeHTbI, Koropbre AonxHbr 6srr npeAbrBneHbr pa6ornaxorr c
\ qero\r cneuuSnxn pa6orrr.

3.2 Be:eHHe,ttrr{Horo Aena npelycMarpr4Baer:

3.2.1. flotreueHae AoKyMeHToB, flo/xnexau]r4x xpaHeHaro B cocraBe Jrr4r{Hbrx reJr,

B XpOHO_tOfHr{eCKOM rropflAKe :

3.2.2. ENeroAuylo npoBepKy cocroflH:afl Jrr4rrHoro Aena rre,4aroroe MEOV (COLII

}e l0) Ha npenMer coxpaHHocrr{ BKrroqeHHbrx B Hefo AoKyMeHToB kr

c Boe BpeMeHHoe 3aIroJIHeHI4e.

3.2.3. ,ilacttt AoKyMeHToB, noAlrarbrx B rur{Hoe AeJro, norne)Kar HyMepar{r4r4.

3.2.4.'fpy4oelre KHux{KI4 xpaHtrc.{ orrenbHo n cefiSe AlrpeKropa rrrKoJrbr.

4.ilOP-qIOK yTIETA 14 XPAI{EHr4rr rr4rrHbrx AEr TTEAAfO|OB MEOy
((COIil Nb 10))

4.1 Xpaueuue u yr{er rIr4qHbIX Aen reAaroroB MEOy (COIil J\e 10)

opraHl43ylorc-f, c Ilenbro drrcrporo vr 6egorun6oqHoro nor4cKa rurrHbrx Aen,

o6ecileqeHlls ,rx coxpaHHocrr4, a raKx{e o6ecne.reHn-f, rcoHSz4eHrtrr,r€urbHocrlr

ceeAeHprfi, coAep)Karflnxcfl B AoKyMeHTax JrurrHbrx Agn, or
H ec aFr KLIt4OHT4pOBaHHOfO l[OCTy[a :

-1. L l. jha.ruue Aena corpyAHr4KoB xpaHrrcr B cefiSe no anSanrzry.

4.L2. {ocryn K JII{t{HbrM AenaM rreAaroros MFOY (CO[[I J\b 10) raMeror rorrbKo

f,upeK'r'opiaHcrrexrop no KaApaM (cexperapr).

-1.1.3. Jlnqurre Aena r',.Au.o.ou MEOy (COIII J\lb 10), r.rMeroqr4x

foc)IapcTBeHHbre 3BaLIAfl, rrpeMHr{, HafpaAbr, yqeHble cTeneHH vI 3BaHVfl,

xpaHqrcq [ocrosHHo, a ocrarbHbrx corpyAHr4KoB - 75 w c foAa yBonbHeHl{t

pa6oruaxa (n coorBercrBurn c llepevueM T[rroBbrx ynpaBJreHqecKr4x 4en)

-+.2.8 JTHr{Hbre Aena He AoJr}KHbr BXoAr{Tb AoKyMeHTbr BTopocrerleHHoro xapaKTepa,

H\Ieroil(r.ie BpeMeHHbre (4o 10 ner BKrror{HTenbHo) cpoKr4 xpaHeHr4f,.

4.3.CoaepxaHne rr4r{Hbrx 4en paHee npuH-trTbrx pa6orHr4KoB Moxer He

coorBercrBoBarb n.3.2, Hacrorulefo llonox{eHw\ TaK KaK KoMrrJreKTar\ufl Jrr.rr{Hbrx

Aen He 6una rpeAycMorpeua @e4epanlHbrM 3aKoHoAarenbcrBoM.



-I.-l.Cr5op rr BHeceHpre B ri{r.rHbre Aena reAaforoe MEOY (COru J\b 10D cseleHlrfr

o qacruoi-.t/\n3Hrr. rroJr,rruqecxofi v penvlvosHofr rrpr4HaAnexHocrr4 3a[peulaercfl.

J.5.Cnsnre ronnfi .{oKyMeHToB, xpaHruluxcs B rurrHoM AeJre, [polr3BoAyrrc .

To-r b Ko c rruc b\reHHoro pa3p erueH ux p aiotuuxa.

5 . N O P,fl.IOK B bIA AITI4 III,II{HbIX AE X B O B PEMEHHOE IIO JIb 3 OB AHI,IE

i.l --Irrquoe .reno pa6oruaxa Moxer 6rrrr BbrAaHo B cneAyro[dr{x cnyqasx:

5.1.1. llo rpe6oBaHr4ro pa6ornzxa Anfl o3HaKoMJrennfl, (6e: npaaa nuuoca)

5.1.2. Henocpe4crBeHHo pyKoBoArrreJrro Anfl o3HaKoMJreHvrfi c Marepvural'r.vr

_rr.rqHot'o Aena.

5.2. Bsr4aqa Jrur{Hbrx AeJr (or4e;mrbrx AoKyMeHToB B cocraBe rrzrrHoro 4ena) ro

BpeNIeHHoe roJrb3oBaHure rpor{3BoAurafl c pa3peue:r^krfl. Al4peKropa MEOV (COilI

l\b l0) ro 3af,BJrenzrc pa6orHrKa.

5.3. Pa6ora (o:uaxoir,rneuze) c JrHrrHbrMV AenaMvr neAaroron MEOV (COIil lVs 10)

frpor43BoAr4Tcr B 3ilaHLrLr OV s rpncyrcrBvrv &upeKTopa. B xoHue pa6ouero 4ux

AHpeKTop olxzau y6egutucx B ToM, r{To Bce rurrHbre Aera, BbIIaHHbIe Bo

BpeMeHHOe rroJrb3oBaHr4e, Bo3BpauleHbr Ha MecTo xpaHeHl4tr pr ecrb Irv
Heo6xo4r,rMocrb Anr npr4HflTnr, Mep K r4x Bo3BparrleHr4ro r{nu po3blcKy.

6 O'fllI1'|CT'BEHIIOC'|b

6.1 fle4arorz MEOy (COIII Ne 10) o6ssauH cBoeBpeMeHHo npeAcraBJltrb

r4HcreKropy no KaApaM (cer<perapro) cee4esus o6 r,r3MeHeHI{I4 B rIepcoHaJIbHbIX

-faHHbrx, eRrrcqeHHbrx B cocraB rr4qHofo Aena.

6.2 Pa6oroAarenb (4npex'rop) o6ecneLruBaer:

- coxpaHHocrb Jrr4rrHbrx Aen reAaroroe MSOV (COUI Jtlb 10>;

- xori$H4eHuuaJrbHocrb cBegeuuit,, coAepxarqvxcfl, B JII4TIHrIX AeJIax fleAarofoB

\'lEOt/" (COUI J\s 10).

7. NPABA

7.1 A;tq o6ecneqeuux 3a[{r{Tbr nepcoHanbHbrx AaHHbrx, Koropble xpaHflTcfl B

--IHt{Hbrx Aenax nerarofon MBOV (COIII J\b 10), neAarorl{ MFOy (COIII ]l! 10)

ri\reroT npaBo:



7.I.1. llolyuurr rronHyrc Iansoprr,raqurc o cBor4x rrepcoH€urbHbrx AaHHbD( n
o6pa6orxe 3Tr{x AaHHbrx;

7.1.2.llonyunrr csodoAHufi 4ocryn K cBorrM rrepcoHaJrbHhrM AaHHhrM;

7 -l-3- flonyrrrr r.orrvtv, xpaH.rrrlrdecr B rlrrrHoM .4ene 14 coAepxarqae
nepcoHanbHEre AaHHbre.

7-l-4- Tpe6onaru EcKrloqeHuflHJrpr ucnpaBJreHrrfl HeBepuhrx r4Jrr4 HerroJrHbrx

trepcoHarrburlx AaHHhrx pa6 oro4areJrb r4Me er npaB o :

7-l-5- O6pa6aruBarb nepcoHaJrbHbre AaHHbre neAaroroe MEOY (COIII Nb 10>. n
TOM rtrtcne v Ha gneKTpoHHbIX HOCtlTen.SX;

7-l-6- 3aupocum or neAaroroB u corpy.{Hrrxos MEOY (COIII J1g 10) Bcro

HeodxoAzMyro un@opnaaqr4ro.
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